
HOW TO APPLY for a Right of Way Special Event Permit  
 
STEP 1 — Visit the Civic Access Portal  
 

 
 
 
 
 

https://energov.bloomington.in.gov/energov_prod/selfservice/#/home


STEP 2 — Create an account or login with an existing account 



STEP 3 — After logging in, you will be redirected to the Civic Access Portal. Click ‘Apply’. 
 



STEP 4 — Type ‘Special Event’ in the search bar, select ‘Right of Way Special Event Permit’, and then 
click ‘Apply’. 
 

 

 



STEP 5 — Read the ‘Permit Details’ section. It includes critical information to help you in your 
application submission! Then scroll down. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STEP 6 — Enter your Event Description in the ‘Description’ field and click ‘Next’. 

 
 
 
 
 
STEP 7 — You will then work through the submission process below. 

 
 



STEP 8 — You can at any time ‘Save Draft’ on bottom right. When you return, login and then click 
‘Dashboard’. You will see your draft applications on the right.  
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