
SWITCHYARD PARK 
BLOOM NGTON IND ANA 

2025 PAVILION RENTAL AGREEMENT 

Name of Renter (Organization or Individual): 

Event Name: 

Date Setup Start Event Start Event End Tear Down/Exit 

Contact Person: 

Email: Cell Phone: 

Street Address, City, State, Zip: 

Type of event (wedding, expo, awards luncheon, etc.): 

Is this event public or private? Estimated Attendance: 

Will there be food consumed at event? Food to be provided by: 

Will there be alcohol at event? Security Contact: 

* See FAQ and Alcohol Section of Terms and Conditions. Beer and wine ONLY allowed. Caterer's License to serve
alcohol or State of Indiana Temporary Alcohol Permit required. Alcohol requires renter to provide security on site.

Comments: 

TIMELINE 

Due at time of reservation request 
• Completed Pavilion Rental Application
• Deposit of $280 per day for a weekday event or $540 per day for a weekend event.

Due two weeks before event 
• Balance of payment
• Floor plan
• Certification of Insurance (if applicable)
• Caterer's Alcohol License or State of Indiana Alcohol Permit (if applicable)
• Security Name and Contact Information (if applicable)

Return to Hsiung Marler at marlerh@bloomington.in.gov 



jj!M!lk CITY OF 
C I:: BLOOMINGTON
�wllF PARKS AND RECREATION 

SWITCHYARD PARK 
BLOOMINGTON INDIANA 

INVOICE 
Bill to Org or individual: Submission Date: 

Bill to Address: Invoice# (will be SYP-event date): 

Phone: 

Email: Office Use: Switchyard Park Pavilion 2211-18-189006-43220 

BASE RENTAL RA TES QTY RATE QTYx RATE 

Pavilion Weekday Rate (Mon-Thu, 4 hour minimum) hrs X $7O/hr = 

Pavilion Weekend Rate (Fri-Sun and Holidays, 6 hour minimum) hrs X $9O/hr = 

Patio (fenced area attached to Pavilion) X $1OO/day = 

Pavilion Lawn X $1SO/event = 

Requesting food truck(s) on site (non-profit rate) X $2S/truck = 

Requesting food truck(s) on site $3S/truck = 

GENERAL SETUP REQUESTS (please put yes or no) YES/NO RATE If Yes, 1 x Rate 

Kitchen No Charge 

Portable Bar No Charge 

Podium No Charge 

Microphone(s)? No Charge 

Projector and Screen X $SO/event = 

Pipe and Drape X $1SO/event = 

Riser Stage X $1SO/event = 

ALCOHOL* YES/NO RATE If Yes, 1 x Rate 

Will you be consuming alcohol in Pavilion? X $SO/event = 

Will you be consuming alcohol in Patio? (Must rent Patio) X $1OO/event = 

Will you be selling close container alcohol? X $SO/event = 

Will you be commercially selling for consumption? X $20O/event = 

TOTAL 

A deposit of $260 per weekday or $480 per holiday/weekend date is required to reserve date. 

Once Rental Agreement is confirmed deposit or full payment can be made via credit card or check. 
Make all checks payable to: City of Bloomington Parks and Recreation, Subject Line: [SYP-Event Name-Date]. 
Items can be mailed or dropped off to: City of Bloomington Parks and Recreation, ATTN: Hsiung Marler, 401 N. Morton St., Suite 250, Bloomington IN 
47402. 

*See Alcohol Section of Terms and Conditions and FAQ. Beer and wine ONLY allowed. Caterer's License to serve alcohol or State of Indiana 
Temporary Alcohol Permit required. Alcohol requires organizer to provide security on site.

**City of Bloomington Department rates: 
COB Depts will not be charged any base rental rates for outdoor events. 
COB Depts will not be charged any base rental rates for events on Mon-Thu between 9am to 5pm. 
COB Depts WILL BE charged rental fees for events on a holiday, weekend, or weeknight after 5pm 
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